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QUESTION

What type of step allows you 1o edit dats before performing the appooval?
A Appeoval

B. Approval Chain

C. Action - Review

D. Service 3

QUESTION
Tue or False? \I.'.\-rkcLl:, docs pot consider 4 business process "Socoesafully
“omgleted” unnl all steps in the process have executed

C

In which business process definition mode can you odd steps?
A Edit evisde

B. View mode

C. Task moide

0. Security mode
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R 8 #34
What is the purpose of a subprocess?

A. 1t starts a Workday-delivered background process.
B. It sends instructions and information for a task.

C. It triggers steps from another business process.

D. It allows users to approve a transaction.

ZER: C

f R A«

In Workday, asubprocessis a step type used within a business process definition toinitiate another, independent business process.
The purpose of a subprocess is to trigger a set of predefined steps froma separate process that runs as part of the main (parent)
process. This provides modularity and reusability across multiple BPs.

For example, when configuring aHireprocess, you might add aRequest Compensation Change subprocess to automatically launch
once the hire is nitiated. This avoids duplicating configuration work and ensures consistency in how related actions are handled
across events.

Option A is incorrect because approvals are managed throughApproval Steps, not subprocesses.

Option C is incorrect - background processes are system-managed and not user-configured through subprocesses.

Option D refers toTo-Do or Notification Steps, which are informational, not subprocess-driven.

Thus, subprocesses are a way toembed or chain additional processesinto an event flow, promoting flexibility and maintainability.
Reference (Paraphrased Source):

Workday Pro HCM Core - Business Process Configuration Guide (2023R2), Section: "Subprocess Step Type and Configuration
Best Practices."

il RE #35
What security group does Workday deliver that allows employees to change theirhome address?

A. Enployee-as-Self
B. Initiator

C. All Users

D. Manager

BER: A

f R A -

The correct answer isA - Enployee-as-Self.

Employee-as-Selfis adelivered Workday user-based security groupautomatically assigned to all active workers within the tenant.
This group allows employees toview and update their own personal data, such as home address, phone number, emergency
contacts, and other self-service information.

The permissions for this group are defined indomain security policiesrelated to personal data, such asWorker Data: Personal
InformationandWorker Data: Home Contact Information. Employees only have access to modify their own records, not those of
others.

This self-service model is central to Workday's HCM design, empowering employees to maintain accurate personal information
without administrator intervention.

Reference:Workday Pro HCM -Security and Self-Service Fundamentals, "Employee-as-Self Delivered Security Group" section.

R #36

Scenario:

A new supervisory organization has been created. The staffing model has been assigned so that there isno limit on the number of jobs
that are filled.

A worker in this organization needs to be promoted fromBusiness Process AnalysttoSenior Business Process Analyst.

What business process do you use?



A. Change Organization Assignments for Worker
B. Change Job

C. Propose Compensation Change

D. Hire Employee

EX: B

i RE R -

The correct answer isD - Change Job.

TheChange Jobbusiness process is used in Workday to update a worker'sjob-related detailswithin the same employment record. It
applies to bothJob ManagementandPosition Managementstaffing models.

Common use cases forChange Jobinclude:

* Promotions or demotions(e.g,, Business Process Analyst # Senior Business Process Analyst),

* Transfersto a different supervisory organization,

* Lateral movesbetween departments, or

* Changes to job profile, location, or business title.

The process maintains continuity of employment while updating the job attributes. In contrast,Hire Employee is for new hires,
andPropose Compensation Changeonly adjusts pay without changing the job attributes.

Reference:Workday Pro HCM -Job Change and Staffing Transactions Guide, "Executing the Change Job Business Process."

PR #37
An end user is creating a new cost center. What determines the values that the user can select in the subtype field?

A. Subtypes that Workday recommends be used for the Cost Center organization type.
B. Subtypes configured to be used for the Cost Center organization type.

C. Subtypes that default based on the role of the end user.

D. Subtypes that default based on the location of the cost center.

ZX: B

fE AR A -

Comprehensive and Detailed Explanation (Paraphrased from Workday Pro HCM Core - Organizations Configuration and Setup
Guide, 2023R2):

The values available in theSubtype fieldwhen creating a newCost Centerare determined by thesubtypes configured for that specific
organization type. Each organization type (e.g., Company, Cost Center, Region, or Supervisory) can have one or more associated
subtypes that define additional categorization or behavior.

During configuration, administrators define which subtypes are valid for each organization type. Hence, when an end user creates a
Cost Center, only thesubtypes associated with the "Cost Center" organization type will appear in the selection list.

Options A, C, and D are incorrect because subtypes arenot influenced by location, user role, or system recommendations- they are
strictly defined in the configuration setup.

Reference (Paraphrased Source):

Workday Pro HCM Core - Organizations Configuration Guide (2023R2), Section: "Defining Organization Types and Subtypes."

FIRE #38
You created aRole-Based (Constrained)security group and aUser-Basedsecurity group. Both security groups have access to

approve compensation changes.
What access will members of each group have?

e A Role-Based (Constrained) can approve compensation of workers they are assigned to support. User- Based can approve
compensation of all workers.

¢ B. Role-Based (Constrained) can approve the compensation of all workers. User-Based can approve the compensation of
workers they are assigned to support.

e C. Both security groups can approve compensation of all workers.

e D. Both security groups can approve compensation of all workers they are assigned to support.

BE: A

i RE S «

The correct answer isA - Role-Based (Constrained) can approve compensation of workers they are assigned to support. User-



Based can approve compensation of all workers.

In Workday,Role-Based (Constrained)security groups restrict access based on an assigned organization or supervisory hierarchy.
Members of a constrained role (such asCompensation Partner) can perform actions- like approving compensation changes-only for
workers within their assigned supervisory organizations.

Conversely,User-Basedsecurity groups arenot tied to an organizationunless specifically constrained, and typically haveunconstrained,
tenant-wide access. When both security groups have access to the same domain or business process (e.g., "Approve Compensation
Change"), theUser-Basedgroup can approve changes for all workers, while theRole-Based (Constrained)group's access is limited
by their assigned scope.

Reference:Workday Pro HCM -Security Fundamentals, "Constrained vs. Unconstrained Access in Role- Based and User-Based
Security Groups."
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