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Construction Specifications Institute Construction Documents Technologist
Sample Questions (Q49-Q54):

NEW QUESTION # 49
‘What requirement is set by authority, custom, or general consensus that is also an established accepted criterion?

A. Building code

B. Quality control standard
C. Specification master

D. Reference standard

Answer: D

NEW QUESTION # 50
To avoid miscommunication problems during construction, which best practice should the design professional use?

¢ A Distribute meeting minutes to all attendees and concerned parties documenting key decisions and action items resulting
from the meeting

¢ B. Develop a good working relationship for verbally addressing problems as they arise

e C. Mark emails and electronic comnumications as "Urgent!" to ensure they are read right away

e D. Leave detailed voicemail messages describing everything that needs to be done so there is a record of the direction

Answer: A

Explanation:

CSI and CDT principles stress that clear, timely, and documented commumication is essential to avoid disputes and
miscommunication during construction. Among the key tools for this are:

* Written records of decisions, instructions, and clarifications

* Formal meeting minutes that are distributed and retained as part of the project record

* Consistent use of designated channels (e.g., RFIs, submittals, change documents) In construction phase administration, progress
meetings and other coordination meetings are routinely held.

Best practice, as described in CSI guides and standard contract documents, is that:

* One party (often the architect or construction manager) prepares written meeting minutes.

* These minutes record attendance, topics discussed, decisions made, and action items (with responsible parties and due dates).
* The minutes are then distributed to all attendees and other concerned parties, providing a shared, written understanding and an
opportunity to correct any errors.

This practice directly addresses the question's goal: avoiding miscommunication problens during construction. Therefore, the best
answer is Option C.

Why the other options are weaker:

* A. Develop a good working relationship for verbally addressing problemns as they ariseA good working relationship is very
important, but verbal-only communication is risky. CSI emphasizes that important decisions and directions must be documented in

* B. Mark emails and electronic communications as "Urgent!""This may get attention but does not ensure clarity, completeness, or
shared understanding, and overuse can even reduce effectiveness.

* D. Leave detailed voicemail messages Voicenail is not a reliable or easily referenced project record. It is difficult to circulate, file,
search, or confirm, and can easily be misunderstood or lost. CSI emphasizes written, project-file communication over voicemail.
Relevant CSI / CDT References (titles only, no links):

* CSI Project Delivery Practice Guide - chapters on "Construction Phase" and communication and documentation.

* CSI Construction Specifications Practice Guide - Division 01 sections on "Project Management and Coordination” and "Project
Meetings," including requirements for meeting minutes.

* CDT Body of Knowledge - commumication and documentation practices in construction administration.

NEW QUESTION # 51
What is the basis of payment for a contract negotiated between an owner and a contractor for a fixed price?



A. Unit price

B. Stipulated sum

C. Cost-plus-fee

D. Cost-plus-fee with guaranteed maximum price

Answer: B

NEW QUESTION # 52
During the bid period, what does the architect issue if it is necessary to modify the procurement documents?

A. RFI response

B. Change order

C. Addenda

D. Construction change directives

Answer: C

Explanation:

Comprehensive and Detailed Explanation From Exact Extract (CSI-aligned, paraphrased) CSI distinguishes clearly between
procurement-phase modifications and construction-phase changes:

* During procurement (bidding/negotiation), the documents used for pricing and proposing work are called procurement documents
(nstructions to bidders, bid forms, drawings and specifications issued for bid, etc.).

* Ifthese need to be clarified, corrected, or modified before bids are received, the architect/engineer issues an addendum
An addendum:

* Is a written or graphic modification to the procurement docurments issued before the execution of the contract.

* Becomes part of the procurement documents and, once the contract is formed, part of the contract documents.

* Must be issued to all known prospective bidders to maintain fairness and keep everyone pricing the same requirements.
By contrast:

* Construction Change Directive (CCD) and Change Order are used after the contract is executed, to modify the contract
documents during construction (scope, cost, or time).

* An RFI response answers a bidder’s or contractor's question, but if the answer changes the procurement/contract requirements, it
nmust be formalized by addendum (before award) or change order/CCD (after award), not just left as an informal answer.
Therefore, the correct instrument during the bid period to modify procurement documents is:

* A. Addenda

Key CSI-Related References (titles only, no links):

* CSI Project Delivery Practice Guide - chapters on Procurement, Addenda, and pre-award commumications.

* CSI Construction Specifications Practice Guide - Division 00 discussions of Instructions to Bidders and Addenda.

* CSI CDT Study Materials - definitions of Addenda vs. Change Orders vs. Construction Change Directives.

NEW QUESTION # 53
Which team member is actively involved and interested in all phases of the project?

A. Contractors

B. Manufacturers/suppliers
C. Architects/engneers

D. Owners

Answer: D

Explanation:

Comprehensive and Detailed Explanation From Exact Extract (CSI-aligned, paraphrased) CSI's project delivery framework places
the owner at the center of the facility life cycle. The owner:

* Initiates the project by defining needs and project goals.

* Selects the project delivery method and engages the design and construction teams.

* Participates in planning, design decisions, funding, and approvals.

* During construction, the owner is responsible for payments, change decisions, and acceptance of the work.

* After construction and closeout, the owner (often through a facility management group) is responsible for operation, maintenance,
and long-term performance of the facility.

CSI repeatedly highlights that only the owner is engaged from the earliest concept through long-term operation and eventual



renovation or disposal. All other parties (designers, contractors, manufacturers) participate for limited phases.

Therefore, the party "actively involved and interested in all phases of the project" is clearly:

* B. Owners

Why the other options are incorrect:

* A. ContractorsContractors typically become formally involved at procurement/bidding and remain through construction and
closeout. They usually have no role in early planning (except in some delivery methods like CM-at-Risk or IPD where they join
during design) and no long-term responsibility for operations beyond warranty obligations.

* C. Architects/engineersThe A/E's primary involvement is during planning and design, and then construction administration during
construction and closeout. After the project is turned over, their involvement often ends unless separately engaged for post-
occupancy evaluations or future work. They do not normally manage day-to-day operations and maintenance.

* D. Manufacturers/suppliersManufacturers and suppliers participate mainly in product selection, submittals, and furnishing materials
and equipment during design-assist and construction phases.

They may have continuing obligations for warranties or support, but they are not engaged in every phase of the project's life cycle as
the owner is.

Key CSI-Related References (titles only):

* CSI Project Delivery Practice Guide - roles and responsibilities of the owner, design professional, contractor, and others.

* CSI Facility Management Practice Guide - owner's role during operations and the extended facility life cycle.

* CSI CDT Study Materials - diagrams and explanations of project participants over the facility life cycle.
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