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Exam MO-210: Microsoft Excel (Microsoft 365 Apps) —
Skills Measured

Manage worksheets and workbooks (25-30%)

Import data into workbooks

& |mport data from text files
* import data from online sources

Navigate within workbooks

* search for data within a workBoolk
= navigate to named cedls, ranges, or workbook elemaents
*  ingedt and remove hyperlinks

Format worksheets and workbooks

= modify page Letup

= adjust row helght and cofumn width

= customize headers and footers

*  Cushomize oplions and views

=  manage the Guick Access toalbar

» display and modify worksheets in different wews
»  fresse workshest rows and columins

& change window views

= modify buit-in workbook properties

*  Digplay formiulad

Prapare workbooks for collaboration and distribution

®  set 8 print area

= save and export workbooks in alternatice file formats
= configure print settings

*  inspect workbooks and carrect issues

= manage cemments and notes

Manage data cells and ranges (25-30%)

Manipulate data in worksheets

What's more, part of that PremiumVCEDump MO-210 dumps now are free: https:/drive.google.comvopen?
id=1MBFN fthZms5QjnzDD9hK W0dqDsK SvzM

As the authoritative provider of MO-210 actual exam, we always pursue high pass rate compared with our peers to gain more
attention from those potential customers. We guarantee that if you follow the guidance of our MO-210 learning materials, you will
pass the exam without a doubt and get a certificate. Our MO-210 Exam Practice is carefully compiled after many years of practical
effort and is adaptable to the needs of the MO-210 exam.

The Microsoft MO-210 Exam Questions give you a complete insight into each chapter and an easy understanding with simple and
quick-to-understand language. The Microsoft MO-210 exam dumps are the best choice to make. The common problem Microsoft
MO-210 Exam applicants face is seeking updated and real Microsoft MO-210 practice test questions to prepare successfully for
the cherished Microsoft Excel (Microsoft 365 Apps) MO-210 certification exam.

>> Valid MO-210 Study Materials <<

Latest MO-210 Dumps Files & MO-210 Valid Dumps Demo

It can be said that our MO-210 study questions are the most powerful in the market at present, not only because our company is
leader of other companies, but also because we have loyal users. MO-210 training materials are not only the domestic market, but
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also the international high-end market. We are studying some learning models suitable for high-end users. Our MO-210 research
materials have many advantages. Now, you can know some details about our MO-210 guide torrent from our website.

Microsoft Excel (Microsoft 365 Apps) Sample Questions (Q18-Q23):

NEW QUESTION # 18

Instructions

Exam Environment

Exam Interface and Controls

The exam panel provides access to the project task(s). Each project has an associated file in which you will perform the project
tasks.
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Overview:
Guitar Stores

You and a partner own several Guitar Stores. You are analyzing your revenue from the past two quarters.
Task 1:
In the Qtr 1 worksheet change the configuration of the Q1 Location Revenue chart so that it displays the months on the x-axis and


https://www.examcollectionpass.com/Microsoft/MO-210-latest-exam-dumps.html

the revenue on they-axis.
Answer:

Explanation:

See the solution in Explanation below.

Explanation:

To swap the data on the axes so that the months appear on the x-axis and the revenue values appear on the y- axis, you will use
theSwitch Row/Colunmnfeature in Excel

Step 1: Select the Chart

* Go to theQtr 1worksheet.

* Click once on the border of theQ1 Location Revenuechart to select it. This will reveal theChart Design andFormattabs on the
Ribbon.

Step 2: Switch Row/Colunmn Data

* With the chart selected, click on theChart Designtab at the top of the window.

* Locate theDatagroup on the right side of the Ribbon.

* Click theSwitch Row/Colunmbutton.

Step 3: Verify the Change

* The X-Axis (Horizontal):Should now display the month labels (Jan, Feb, Mar).

* The Legend:Should now display the differentLocations(College Campus, Downtown, etc.) as the colored series.

* The Y-Axis (Vertical):Will automatically scale to represent the revenue values.

NEW QUESTION # 19

Instructions

Exam Environment

Exam Interface and Controls

The exam panel provides access to the project task(s). Each project has an associated file in which you will perform the project
tasks.
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Overview:
Motorhome Rentals

Your company rents motorhomes. The motorhomes rent year-around at different prices. You are preparing pricing worksheets to be
shared with others.



Task 2:
Add the value New Rates to the Title property of the document.

Answer:

Explanation:

See the solution in Explanation below.

Explanation:

To add a value to theTitleproperty of an Excel document, you need to access the Backstage view. This metadata is helpful for
organizing and searching for files.

Step-by-Step Solution

* Click on theFiletab in the top-left comer of the Excel ribbon.

* Ensure thatInfois selected in the left-hand sidebar.

* On the right side of the screen, you will see a section labeledProperties.

* Locate the field namedTitle. Ifit says "Add a title," click directly on that text.
* TypeNew Ratesinto the text box.

* Click anywhere else on the screen or pressEnterto save the property.

* Click theBack arrowin the top-left corner to return to your worksheet.
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Instructions
Exam Environment
Exam Interface and Controls

The exam panel provides access to the project task(s). Each project has an associated file in which you will perform the project
tasks.
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Farm Feeds:
You are the assistant manager for a farmpet feed store. You are creating an inventory report.
Task 4:

On the Organic Feed worksheet, format the data range A3:F10 as a table that has headers. Apply the Lime, Table Style Light 14
format.

Answer:

Explanation:

See the solution in Explanation below.

Explanation:

To completeTask 4: Format a range as a table with a specific style on the Organic Feed worksheet, follow these steps:
Step 1: Select the "Organic Feed" Worksheet

Navigate to the correct worksheet by clicking theOrganic Feedtab at the bottom of the Excel window.

Step 2: Select the Data Range

Highlight the specific range mentioned in the task:

* Click and drag your mouse to select cells fromA3toF10.

* Ensure the selection includes the header row (SKU#, Brand, Description, etc.) and all data rows down to row 10.
Step 3: Format as Table

* Go to theHometab on the Ribbon.

* In theStylesgroup, click theFormat as Tablebutton.

Step 4: Apply the Specific Table Style

* A gallery of styles will appear. Look for theLightsection.

* Find and click onLime, Table Style Light 14(this is usually the last style in the second row of the Light section, featuring a lime
green header).

Step 5: Confirm Headers

* A small "Format As Table" dialog box will pop up.

* Ensure the checkbox forMy table has headersischecked.

* ClickOK.

Final Result

The data range will now be converted into a functional table with filter buttons in the header row and the lime green styling applied.

NEW QUESTION # 21

Instructions

Exam Environment

Exam Interface and Controls

The exam panel provides access to the project task(s). Each project has an associated file in which you will perform the project
tasks.
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Farm Feeds:
You are the assistant manager for a farm pet feed store. You are creating an inventory report.
Task 2:
Import NewFeeds.txt located in the GMetrixTemplates folder as a table on a new worksheet.
Answer:
Explanation:
See the solution in Explanation below.
Explanation:

To completeTask 2: Import NewFeeds.txt as a table on a new worksheet, follow these exact steps in Microsoft Excel 365:
Step 1: Open the Import Tool

* Go to theDatatab on the top Ribbon.

* In theGet & Transform Datagroup, click onFrom Text/CSV.

Step 2: Locate the File

* A file browser window will open. Navigate to theGMetrixTemplatesfolder.

* Select the file namedNewFeeds. txt.

* ClickImport.

Step 3: Configure the Import Preview

* A preview window will appear. Excel should automatically detect the delimiter (usually a tab or comma).
* Ensure theFile OriginandDelimiterlook correct in the preview.

* Instead of clicking "Load," click thearrow next to the Load buttonand selectload To....



Step 4: Import as a Table on a New Worksheet
* In thelmport Datadialog box that appears, select the radio button forTable.
* Under "Where do you want to put the data?", selectNew worksheet.

* ClickOK.
Final Result
Excel will create a brand new sheet (e.g., "Sheet2") and place the contents of NewFeeds.txt inside a formatted Excel Table.
[ )
Fie Home et Fage layos! formsulad Data Reves View  Malp Dbde Duagn Doty &
O
Al . S
lm D‘;*lt-:ﬂ-.'m‘ 3 .“‘ﬂ 1M y
HOO0) Doy Food wyf Chacies 4 MM e i
1 100003 Cat Food wi Chichen L3 M HMIN J
100004 Cat Fooed wi Fah J M Si%a
100000 O s fewa Cat Foosd 1 M mer
100006 Cr g frew Diogg Fonend 3 AT 189
100007 Orgamee Rabber §ood 4 219 N 3
10008 Doy Fooud w Turkey 2 ne b3 '.‘I
NEW QUESTION # 22
Instructions
Exam Environment
Exam Interface and Controls

The exam panel provides access to the project task(s). Each project has an associated file in which you will perform the project
tasks.
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Rentals +
Overview:
Motorhome Rentals

Your company rents motorhomes. The motorhomes rent year-around at different prices. You are preparing pricing worksheets to be
shared with others.



Task 4:
Save the Rentals worksheet as a CSV (comma delimited) file named Rentals.csv to the GmetrixTemplates folder.

Answer:

Explanation:

See the solution in Explanation below.

Explanation:

To save a specific worksheet as a CSV file, you need to use theSave Asfunction. This allows you to change the file format froma
standard Excel Workbook to a Comma Separated Values file.

Step-by-Step Solution

* Ensure you are currently on theRentalsworksheet (look for the tab name at the bottom of your screen).

* Click theFiletab in the top-left corner.

* SelectSave Asfrom the left-hand menu.

* ClickBrowseto open the File Explorer window.

* In the File Explorer, navigate to theGmetrixTemplatesfolder (usually located in your Documents folder).

* In theFile namebox, typeRentals.

* Click theSave as typedrop-down menu and selectCSV (Comma delimited) (*.csv).

* ClickSave.

* Note:If Excel displays a warning message stating that some features in your workbook might be lost when saving as CSV,
clickYesto continue.
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NEW QUESTION # 23

Ifyou still have questions with passing the exam, choose us, and we will help you pass the exam successfully. Our MO-210 training
materials contain the both the questions and answers. You can have a practice through different versions. If you prefer to practice on
paper, then MO-210 Pdf Version will satisfy you. If you want to have a good command of the MO-210 exam dumps, you can buy
all three versions, which can assist you for practice.

Latest MO-210 Dumps Files: https:/www.premiumvcedump.conyMicrosoft/valid-MO-210-premum-vee-exam-dumps. html

By virtue of the help from professional experts, who are conversant with the regular exam questions of our latest MO-210 real
dumps, By passing the exams multiple times on practice test software, you will be able to pass the real MO-210 test in the first
attempt, Microsoft Valid MO-210 Study Materials The learning material is available in three different easy-to-use forms, Before you
go ahead and earn your MO-210 certification, make sure you meet the following requirements by choosing one of the options
available: Preparation.
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Regular readers will find this very familiar MO-210 Valuable Feedback because this is exactly the same trend we're seeing across
the entire independent worker landscape, Most data warehouses store MO-210 data parameterized by time, so users can query
past data and detect temporal trends.

Complete Microsoft Valid MO-210 Study Materials With Interarctive Test
Engine & High Pass-Rate Latest MO-210 Dumps Files

By virtue of the help from professional experts, who are conversant with the regular exam questions of our latest MO-210 real
dumps, By passing the exams multiple times on practice test software, you will be able to pass the real MO-210 test in the first
attempt.

The learning material is available in three different easy-to-use forms, Before you go ahead and earn your MO-210 certification,
make sure you meet the following requirements by choosing one of the options available: Preparation.
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