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Topic 1: ProTime Configuration 25%

- Device and Integration Setup

1. Time Clocks Configuration
2. Badge Readers Integration
3. Third-Party System Integration

- System Configuration Tasks

1. Scheduling Profiles
2. Time Categories
3. Time Entry Rules Configuration
4. Time Tracking Groups

Topic 2: Reporting and Analytics 15%

- Time Tracking Reports

1. Standard Time Reports
2. Custom Report Builder
3. Scheduled Reports

- Analytics and Dashboards

1. Time Tracking Metrics
2. Labor Cost Analysis
3. Compliance Reporting

Topic 3: Time Tracking Fundamentals 20%

- Time Entry Concepts

1. Time Entry Rules and Policies
2. Manual vs. Automated Time Entry
3. Time Entry Templates

- Time Tracking Configuration Overview

1. Time Tracking Model Setup
2. Time Entry Preferences
3. Workday Time Tracking Terminology

Topic 4: Time Off Management 20%

- Time Off Requests

1. Approval Routing
2. Request Workflow Process
3. Balance Calculations

- Absence Types and Plans

1. Leave of Absence Types
2. Accrual Plans Configuration
3. Holiday Calendar Setup



Topic 5: Advanced Features and Troubleshooting 20%

- Security and Permissions

1. Time Tracking Security Domains
2. Delegation and Proxy Configuration
3. Role-Based Access Control

- Troubleshooting Common Issues

1. Time Entry Validation Errors
2. Performance Optimization
3. Integration Failures

- Advanced Configuration

1. Multiple Time Entry Periods
2. Conditional Time Entry Rules
3. Complex Scheduling Scenarios
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Workday ProTime Tracking Exam Sample Questions (Q47-Q52):
NEW QUESTION # 47 
A manager uses the Assign Work Schedule task to assign a work schedule to a worker.
What overrides the schedule assignment?

A. Work schedule eligible rules
B. Schedule deviation calculation
C. Flextime bands
D. Ad hoc schedule changes

Answer: D

Explanation:
The correct answer is D. Ad hoc schedule changes .
In Workday Time Tracking, when a manager assigns a work schedule to a worker using the Assign Work Schedule task, that
schedule becomes the worker's standard planned schedule. However, Workday also supports temporary or date-specific
exceptions through ad hoc schedule changes . These changes are designed to override the normal assigned schedule for a particular
day or period without replacing the worker' s overall schedule assignment. This is useful when a worker has a temporary shift
change, a one-time different start and end time, or a short-term adjustment due to business needs.
This is why ad hoc schedule changes are considered the override mechanism. They sit on top of the normal schedule assignment and
take precedence for the affected dates.
The other options do not override the assigned work schedule itself. Flextime bands provide flexibility around expected start and end
times, but they do not replace the assigned schedule. Schedule deviation calculation is used to compare reported time against
schedule expectations and identify variances; it analyzes schedule differences rather than overriding the schedule. Work schedule
eligible rules determine which workers can receive certain schedules, but they do not act as overrides after assignment.
So, the component that overrides an assigned work schedule is Ad hoc schedule changes .
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NEW QUESTION # 48 
You are creating a time block conditional calculation.
What business object can you use to check for adjusted, calculated time?

A. Time Shift
B. Time Block
C. Time Day
D. Time Week

Answer: B

Explanation:
The correct answer is A. Time Block .
In Workday Time Tracking, a Time Block Conditional calculation evaluates conditions at the individual time entry level . When the
requirement is to check for adjusted, calculated time , the relevant information is associated with the actual time block record,
because that is where Workday stores the entered time and the calculation outcomes tied to that specific entry. A Time Block is the
most granular time-related business object and is the correct object to use when testing whether a block has been adjusted or
contains calculated results.
This is important because Time Block Conditional logic is intended to inspect and act on specific time blocks rather than broader
summarized periods. If you need to determine whether a worker's time block reflects adjusted calculated time, the evaluation must
happen on the Time Block object itself.
The other options are not correct for this use case. Time Shift relates more to shift structure or scheduling context, not the direct
record used for conditional evaluation of calculated time. Time Day summarizes time at the day level and is used for daily
comparisons or accumulations. Time Week is used for weekly totals and thresholds. Neither Time Day nor Time Week is the right
object for checking an individual adjusted, calculated time block.
Therefore, the correct business object is Time Block .

NEW QUESTION # 49 
You have configured a time calculation to identify when a worker has reached or exceeded a number of consecutive days worked.
You must now configure a time calculation for hours worked over 8 hours on the seventh consecutive day.
How do you assign priority to ensure the time is processed correctly?

A. Assign a higher priority to the time calculation for hours worked on the seventh consecutive day.
B. Workday will assign priority automatically based on the Time Tracking Eligibility Rule.
C. Assign both time calculations to a Time Calculation Group ensuring the appropriate workers are eligible.
D. Workday will review the two time calculations and assign the appropriate priority automatically.

Answer: A

Explanation:
The correct answer is C. Assign a higher priority to the time calculation for hours worked on the seventh consecutive day.
In Workday Time Tracking, calculation priority determines the order in which time calculations are processed . When multiple
calculations depend on each other, the prerequisite calculation must execute first so that its results can be used by subsequent
calculations. In this scenario, the first time calculation identifies when a worker reaches a certain number of consecutive days worked
. The second calculation specifically evaluates hours worked over 8 hours on the seventh consecutive day .
For the second calculation to work correctly, Workday must already know that the worker has reached the seventh consecutive day
threshold . Therefore, the calculation that evaluates hours beyond 8 on that seventh day must run after the initial consecutive-day
identification calculation . This is achieved by assigning it a higher priority value , ensuring it processes later in the calculation
sequence.
Options A and B are incorrect because Workday does not automatically determine priority between time calculations.
Administrators must configure priorities manually. Option D is also incorrect because Time Calculation Groups control eligibility and
grouping , not execution order.
Thus, assigning a higher priority to the seventh-day overtime calculation ensures the correct processing sequence and accurate
tagging of hours.

NEW QUESTION # 50 
When using the auto-fill options on the time entry template, what will Workday do?

A. Overwrite existing time blocks containing the default time entry code.



B. Overwrite existing time blocks with time off entries.
C. Delete existing time blocks with time off entries for the current week.
D. Delete existing time blocks with time off entries for the following week.

Answer: A

Explanation:
The correct answer is B. Overwrite existing time blocks containing the default time entry code .
In Workday Time Tracking, the auto-fill feature on a Time Entry Template is designed to prepopulate time for workers using the
default time entry code configured on that template. Its purpose is to make time entry faster and more consistent by filling expected
hours automatically, usually for standard schedules or routine work patterns.
When auto-fill is used, Workday can overwrite existing time blocks that already contain that same default time entry code . This is
important because the system assumes those blocks are part of the auto-fill pattern and can be refreshed or replaced to match the
current template logic. However, Workday does not use auto- fill to delete or overwrite time off entries , because time off is a
separate type of entry with different business meaning and approval implications.
That makes options A , C , and D incorrect. Workday does not delete time off entries for the current or following week as part of
standard auto-fill behavior, and it does not overwrite time blocks containing time off entries. Auto-fill is intended to work with regular
time entry patterns, especially those tied to the default time entry code on the template.
Therefore, the correct answer is B

NEW QUESTION # 51 
Where can you configure daily and weekly totals for a worker's time entry calendar?

A. Time entry code
B. Time calculation tag
C. Time entry template
D. Time calculation

Answer: D

Explanation:
The correct answer is B. Time calculation . In Workday Time Tracking, daily and weekly totals on a worker's time entry calendar
are driven through the Time Calculation framework. Time calculations are used to evaluate entered time and produce results such as
totals, overtime, premiums, exceptions, and other rule- based outcomes. When Workday needs to total time across a day or across
a week, that logic is configured in a time calculation because calculations define how time is interpreted, accumulated, and
processed.
The other options do not control this type of totaling behavior. A time calculation tag is mainly used to organize or identify
calculations, not to perform the actual totaling logic. A time entry code identifies the type of time being entered, such as regular
hours, training, or on-call time, but it does not define calendar total behavior. A time entry template helps control the layout or default
structure for time entry, but it is not where daily or weekly total rules are configured.
So, if the question asks specifically where Workday configures the totals shown for a worker's calendar, the best and correct choice
is Time calculation .

NEW QUESTION # 52
......
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