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¢ Understand generative Al findamentals: This domain covers Microsoft 365 Copilot's operation, data

privacy, context influence on responses, chat versus agent experiences, and feature differences across
FrRE 1 apps. It addresses responsible Al practices including risk identification, verification methods, and data
protection restrictions.

¢ Draft and analyze business content by using Al: This domain covers creating documents from prompts or
THE existing files, generating summaries, transferring data between apps, using Copilot for meetings and
collaboration, and leveraging memory for personalized assistance.

¢ Manage prompts and conversations by using Al: This domain focuses on creating effective prompts,
13 managing and sharing them, handling chat conversations, and creating and configuring custom Copilot
agents with appropriate settings and knowledge bases.
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You are a business user who uses Microsoft 365 apps and services, including Microsoft Teams. You have a work account.
You want to use Microsoft 365 Copilot to help with meetings.
For each of the following statements, select Yes if the statement is true. Otherwise, select No.
NOTE: Each correct selection is worth one point.
Answer Area

Statements Yes No

Copilot can answer questions about Teams meetings that you are NQT invited to.

Copilot can provide summaries and answer questions.about chat messages, channel posts,
and Teams meetings,

Copilot can prowdes Maiye r'f@ S@I{"g‘tﬁams meeting details you are invited to

next week.

ER:
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Answer Area

Statements Yes No

Copilot can answer questions about Teams meetings that you are NOT invitedte, 2 101

Copilot can provide summaries andéanswer guestions about chat messages, channel posts,
and Teams meetings. -

Copilot can provide a summargafall !heMr}|@ F@ Se@d:ctiarrs you are invited to [

next week.
Explanation:
Answer Area

|

Statements Yes No

-

Copilot can answer questions about Teams meetings that you are NOL invited ta.

Copilot can provide summaries and answer quéstiaiis abOUL chat messages, channel posts, il
and Teams meetings.

Copilot can provide a summary of all the upcoming Teams méeting detMLit TWO‘S 0 ft

next week.

Microsoft 365 Copilot respects Microsoft 365 permissions ("permission trimming”'). This means it can only access and summarize
content you are authorized to view. Therefore, Copilot cannot answer questions about Teams meetings you are not mvited to (and
otherwise don't have access to), making statement 1 No.

Copilot can summarize and answer questions about Teans artifacts you do have access to-such as chat messages, channel posts,
and meeting content (for example, transcripts, notes, recordings, and meeting recap details when available). That makes statement 2
Yes.

Copilot can also help you prepare for your schedule by summarizing upcoming meetings you're invited to, using calendar and meeting
context (subject, time, participants, related emails/files, and available agenda

/motes). This supports planning and prioritization for the week ahead, so statement 3 is Yes.
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Select the answer that correctly completes the sentence.

Microsoft

w | enables organizations to apply governance policies talsanieisations generated by using Microsoft 365 Copilot.

Microsoft Defender for Cloud

Microsoft Entra ID
Microsoft Intune
Microsoft Punview
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ANsSwer Area

w enables organizations to apply governance policies to conversations generatedby-using Witresoft 865 Copilot.
Microsoft Defender for Cloud
Microsoft Entra ID

Microsoft Intune ‘

IIMicrosoft Purview I
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You are creating a custom analytics agent in the Microsoft 365 Copilot app. The agent will use Microsoft Excel files that contain
sales data as knowledge.

Youneed to ensure that the agent can create visualizations, perform mathematical operations, create aggregations, and analyze the
data n the files.

‘What should you add to the agent?

e A. code interpreter

e B. atemplate

e (. asuggested prompt
e D. image generator

ER: C

fE R A«

To get the most out of a custom analytics agent in Microsoft 365 Copilot for Excel sales data, use a structured prompt that defines
the goal, context, and specific output format. For the best results, ensure your data is formatted as an Excel Table.

Suggested Comprehensive Prompt

"Analyze the sales data in this file to identify the top 5 performing products by total revenue and regional growth. Performa
mathematical operation to calculate a new column for 'Profit Margin' (Revenue minus Cost), then aggregate the total sales and
average profit margin by 'Sales Representative' and 'Region.' Finally, create a professional dashboard on a new sheet featuring a bar
chart for product revenue and a line graph showing monthly sales trends over the last 12 months." Breakdown of Prompt
Capabilities Visualizations: Ask for specific chart types (e.g., ""Visualize this as a bar chart" or "Create a line graph") to help spot
trends.

Mathematical Operations: Request new columns based on existing data (e.g,, "Create a column for the difference between
"Projected' and 'Actual sales").

Aggregations: Use natural language to summarize data (e.g., "Calculate the total sales by region") or generate PivotTables for deeper
grouping,

Reference:

https/support.microsoft.com/en-us/office/get- insights-about-numerical-data-with-copilot-in-excel-
52d97339-86c0-431c-b46c-e7b07b2898dd
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You are creating a custom agent in the Microsoft 365 Copilot app for the marketing team at your company. The agent will be used
to produce marketing collateral, including copy, logos, and artwork.

‘What should you add to the agent? More than one answer choice may achieve the goal. Select the BEST answer.

A. code interpreter
B. a tenplate
C. image generator

D. a suggested prompt
EX: C

fE RSB«

When building a custom agent in Microsoft 365 Copilot for marketing use cases, the required capabilities must align with the
intended outputs. Marketing collateral includes written copy as well as visual assets such as logos and artwork. According to
Microsoft Al Business Professional documentation, generative Al solutions that produce visual creative assets require integrated
image generation capabilities powered by multimodal Al models.



Option C is correct because an image generator enables the agent to create visual marketing materials such as logos, artwork, and
design elements. While templates and suggested prompts can improve usability and consistency, they do not provide the underlying
capability to generate images. A code interpreter is designed for data analysis, calculations, or technical scripting tasks and is not
relevant to creative marketing asset production.

Therefore, to fulfill the requirement of producing both textual and visual marketing collateral, the most essential addition to the custom
agent is an image generator.
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You are comparing the difference between Microsoft 365 Copilot and Microsoft 365 Copilot Chat.
What is available in both versions?

¢ A Copilot Pages
¢ B. the Researcher agent
e C. Copilot Notebooks

ER: A
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