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Logging into myPortal 

To login to My Portal, copy the link below into your web browser  

https://mycampus.utt.edu.tt 

Alternatively, you can go to UTT’s’ website, click on the Campus Life tab and select “My Portal” from the 

drop-down list. 

 

On the My Portal page enter your student ID and password. 

 

 

 

 

 

https://mycampus.utt.edu.tt/
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Online Payment form – Standard and Custom 

Under the “My Forms” tab, you will see the following two links relating to Online Payments. 

 

 Online Payment Details – Standard fees 

o This form allows you to enter the details of Standard Fees you wish to pay using our online 

payment gateway. Standard Fees display with defined fees example Registration $225, Guild 

$175, Insurance $40 

 

 Online Payment Details – Custom Fees 

o This form allows you to enter the details of Custom fees you wish to pay using our online 

payment gateway. Custom Fees display without defined fees i.e. the categories are listed but 

not the amount to be paid. Additionally, these fees also require a description outlining 

details of the selected category. For example, Repeat Tuition requires a description of the 

Course Code and Credits. You will need to confirm the applicable fees from either the 

Office of the Registrar or Student Accounting.  
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Making a Payment – Standard fees 

Select the link Online Payment Details – Standard fees. A new web browser tab will open with the 

information page which gives a brief description of the form. Select the Payment Details button. 

 

Note: If you have multiple payments that fall under both categories you will need to complete one 

form at a time.  
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After selecting the Payment Details button, the payment details page displays. To complete the form, select 

the relevant Academic Year, Term and the Standard Fee Category from the drop-down list then click the 

“Add Category” button. 

   

The screenshot below shows the “drop-down” list for the Standard Fee Category. 
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The screenshot below shows 3 categories added, if you wish to make changes or remove a category select the 

“Update” button. Once completed select the “Submit Payment for Online Processing” button.   
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After selecting the “Submit Payment for Online Processing” you will be taken to the “MyPortal Payment 

Page”, where the total amount due is displayed in Trinidad and Tobago currency.  

 

 Please enter the following details: 

 Card Number 

 Card Expiry date 

 Security code 
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When completed select the “I Agree to the Terms and Condition of Registration” box and click the 

“Confirm Payment” button. If you wish to cancel your payment click the “Cancel” button and you will be 

taken back to the form page. 

After selecting “Confirm Payment” a summary of your transaction details and payment status is displayed. 

Review to ensure the details are accurate, and click the “Return to MyPortal” button.  

 Status: Successful or declined 

 Transaction date 

 Transaction Amount 

 Order Number 

 Reference Number 
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Making a Payment – Custom fees 

Select the link Online Payment Details – Custom fees. A new web browser tab will open with the 

information page which gives a brief description of the form. Select the Payment Details button.  

 

Note: If you have multiple payments that fall under both categories you will need to complete one 

form at a time.  
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After selecting the Payment Details button the payment details page displays. To complete the form, select 

the relevant Academic Year, Term and the Custom Payment Category from the drop list then click the 

“Submit Payment for Online Processing” button.  

To enter the Fee Details for categories that require the course code and course credit the information 

must be entered in the following format: MATH 2016 3CR. The “3CR” represents the number of 

credits. 

 

Further examples when entering information under “Fee Details” 

 Undergraduate student - 50 % GATE funded 

 Undergraduate student - 75 % GATE funded 

 Postgraduate student - 25 % GATE funded 

 Postgraduate student - 50 % GATE funded 

 Not Eligible for GATE 
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The screenshot below shows the “drop-down” list for the Custom Fee Category 

 

The screenshot below shows 4 categories added.  If you wish to make changes or remove a category select the 

“Update” button. Once completed select the “Submit Payment for Online Processing” button.  

Please take note of the course code and course credit format.  
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After selecting the “Submit Payment for Online Processing” button you will be taken to the “MyPortal 

Payment Page”, where the total amount due is displayed in Trinidad and Tobago currency.  

Please enter the following  

 Card Number 

 Card Expiry date 

 Security code 
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When completed, select the “I Agree to the Terms and Condition of Registration” box and click the 

“Confirm Payment” button. If you wish to cancel your payment click the “Cancel” button and you will be 

taken back to the form page. 

After selecting “Confirm Payment” a summary of your transaction details and payment status is displayed. 

Review to ensure the details are accurate, and click the “Return to MyPortal” button.  

 Status: Successful or declined 

 Transaction date 

 Transaction Amount 

 Order Number 

 Reference Number 

  

 


