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An Examination Letter is an official document issued by the Examinations 
Manager.It confirms your examination schedule and is addressed to your 
employer or any organization requesting verification. 

What the Letter Includes 

• Your name and student ID 
• Official examination dates and times 
• Confirmation of your status as a student 
• Signature and stamp from the Examinations Unit 

How to Request an Examination Letter 
Option 1: UGMS Ex Portal 

1. Log in to the UGMS Ex Portal (on-campus access only). 
2. Navigate to Student Portal. 
3. Select Examination Letter and follow the instructions. 

Option 2: Email 

If you cannot access the portal, email your request to exams.unit@utt.edu.tt 
including: 

• Full Name 
• Student ID 
• Programme 
• Employer/organization name (if applicable) 
• Reason for the request 

If you encounter any issues or require assistance, please contact the 
Examinations Unit at exams.unit@utt.edu.tt 
We are here to support you in preparing for your exams. 
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