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prefixes

Search ___ restrict search results to a particular type of
Workday object, quickly narrowing down resulis. For
example, the "bp" search prefix restricts search resuits to
business process definitions. To view a report of all search
prefixes, enter a guestion mark (7?) in the Search box. Hint;
You can also view a list of all prefixes from the global
search by selecting View Search Tips.

Exact Match

Use _ to search for a specific item. Workday returns this
first, in addition to any other similar results. Typically, this
is used for employee 1Ds, emails, and phone numbers.
Predictive Search

This functionality provides you best-matched search
results with minimal typing. Using the Search box, enter at
least three characters to display suggestions. Workday
processes each term or character string separately. So, if
you enter two terms separated by a space, the system
searches for objects containing both terms regardless of
whether the terms are next to each other. Note that search
suggestions and results are based on your security
permissions.
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Workday Pro HCM Reporting Certification Exam 52 8 Workday-Pro-
HCM-Reporting 5% 5% 8 & (Q23-Q28):

HM #23
You want to create a report that groups all employees by area code. However, the field you are pulling from contains the entire
phone number.

e A Format Text

¢ B. Substring Text

e C. Format Number
e D. Concatenate Text

Ef#: B
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The Substring Text function in Workday calculated fields extracts a portion of a string based on character position and length. To
capture the area code froma phone number (e.g,, the first three digits of a 10-digit number), you define the substring starting at
position 1 with a length of 3.

From Workday Reporting documentation:

"Substring Text - Returns a portion of a text string based on a starting position and specified length." Example: Phone number
4155551234 — Substring(1,3) =415.

Therefore, the correct choice is A. Substring Text.

B #24

How can you capture proposed values relating to a business process event on a report?

A. Use an event-related business object as the primary business object or as a related business object.

B. Apply a report filter that only returns data that contains "proposed” in the field name.

C. Use a data source that is enabled for efective dating.

D. Configure Lookup Value as of Date calculated fields that return field values as of the date before the business process
events occurred.

EME: A
Wi

To capture proposed values from a business process event, you must use an event-related business object. For exanple, a Staffing
Event business object can provide both the current and proposed values of job, location, or compensation during a transaction.

The Workday binder clarifies: "The report data source provides the view into the primary business object. This object gives you
access to class report fields as well as links to related business objects." . By selecting an event-related object as the report's data
source, you can retrieve pending changes alongside existing values.

Other answers are nsufficient: "effective dating” only retrieves data snapshots, and filters cannot detect "proposed" unless tied to the
correct object. Lookup Value as of Date would return historical data, not future proposed changes.

B #25

Two people run the same report. One person can view all colunns but the other person can only view some colunmns.
Why is the second user missing colunmns?

A. The report uses an indexed data source.

B. The second user is not the report owner.

C. The second user does not have access to the domain that secures the field.
D. The first user did not manually share the report with the second user.



IEf: C

fEE N -

Access to report fields in Workday is governed by security domains. If a user lacks access to the security domain that secures
specific report fields, those fields will not appear in the report output for that user.

From the Workday Reporting documentation:

"A security group gets access to a security domain, which is a predefined set of related securable itens. Securable itens can include
reports, tasks, data sources, and report fields." Therefore, the correct answer is C. The second user does not have access to the
domain that secures the field.

HM #26

You are viewing a worker's Workday profile and would like to know more about the data behind the worker's job profile of Senior
Benefits Analyst so that you can plan a report.

What is the quickest way to identify the business object associated with this field and other relevant field values relating to this
mstance?

¢ A Create a customreport using the Create Custom Report task.

¢ B. Run the Report Fields report.

¢ (. Select the job profile's Related Actions icon and select Reporting > Report Fields and Values.
¢ D. Run the Business Object Details report for the Job Profile business object.

Ef#: C
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The Report Fields and Values option is available via the Related Actions icon for fields on worker profiles. This is the quickest way
to see which business object is tied to the field (e.g., Job Profile) and which field values are available for reporting,

From the Workday documentation:

"To determine which business object a field belongs to and the values available for that field, select the Related Actions > Reporting
> Report Fields and Values option." Thus, the quickest method is B. Select the job profile's Related Actions icon and select
Reporting > Report Fields and Values.

R #27

A report writer needs to create a report and wants to ensure they are using a data source that provides optimized performance on
large volumes of data they will generate.

What type of data source should the report writer use for the required data set?

e A Trended
e B. Standard
e (. Indexed
e D. Targeted

EfE: C

AR

Workday provides muiltiple types of data sources when creating reports. Among them, Indexed Data Sources are specifically
designed for performance optimization on large data volumes. They allow faster retrieval and better scalability when working with
high record counts, because they are pre-optimized for reporting and queries.

From the Workday Reporting guide:

"Indexed data sources provide optimized performance for large data volumes. These data sources are indexed on commonly used
fields and are specifically designed to support high-performance queries." Thus, the correct choice is A. Indexed for ensuring
performance with large datasets.
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