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¢ Scheduling Reports: This section of the exam measures the skills of Report Administrators and covers
=x 1 running, scheduling, and configuring reports with dynamic criteria. It emphasizes autormation and time-

based execution for reporting efficiency.

¢ Business Process Steps: This section of the exam measures the skills of Workday Implementation

Consultants and focuses on executing tasks, approvals, and subprocesses within business workflows.
=M 2 Candidates demonstrate managing approvals and maintaining approval chains for accurate process
tracking,

¢ Navigation, Finding Data, and Business Objects: This section of the exam measures the skills of Workday

HCM Analysts and focuses on navigating the Workday interface efficiently, finding relevant data, and
=X 3 understanding how business objects fimction. Candidates are tested on their ability to apply navigation
techniques, recognize the structure and purpose of Workday business objects, and link them to
organizational data management processes.

¢ Business Process Framework: This section of the exam measures the skills of Business Process Designers

and focuses on how organizations, security, and processes interact. It includes identifying rule-based and
FH 4 organization-specific process definitions and understanding key business process concepts such as events,
steps, and types.
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FH 5

Jobs and Positions: This section of the exam measures the skills of HR Operations Specialists and focuses
on managing positions and employee life cycle processes. It includes creating positions, applying hiring
restrictions, performing job changes, managing staffing movements, and handling employee terminations.
The section also covers contingent worker management and contract administration.

FH 6

Business Process Configuration: Step-Level: This section of the exam measures the skills of Business
Process Developers and focuses on customizing workflows. It includes creating condition rules, configuring
advanced routing, customizing notifications, and adding help text to enhance user experience and control
workflow behavior.

=™ 7

Security: This section of the exam measures the skills of Workday Security Administrators and covers
maintaining secure access within Workday. It includes managing functional areas, domains, and security
policies; distinguishing between user-based and role-based groups; and updating permissions. Candidates
demonstrate how to maintain domain and business process security effectively.

F=H 8

Business Process Management: This section of the exam measures the skills of HRIS Administrators and
covers managing both mass and individual business processes. It emphasizes handling multiple workflow
tasks efficiently and ensuring accuracy in execution.

=M

Report Security: This section of the exam measures the skills of Workday Access Control Specialists and
focuses on implementing security controls in report design. It covers sharing options, user access
considerations, and transferring ownership responsibly.

= 10

Staffing Models: This section of the exam measures the skills of Workday Functional Consultants and
focuses on understanding staffing models used in Workday. It includes identifying the characteristics of
position management and job management models, setting position restrictions, and applying them when
creating positions. Candidates must understand how staffing models support workforce planning and
organizational efficiency.

FA 11

Business Process Configuration: Definition-Level: This section of the exam measures the skills of Workflow!
Configuration Specialists and focuses on defining and validating business process steps. Candidates apply
validation conditions, set process rules, and order steps efficiently to improve workflow accuracy.

FH 12

Compensation: This section of the exam measures the skills of Compensation and Benefits Managers and
mvolves building and maintaining compensation frameworks. It includes defining eligibility rules, configuring
compensation packages, salary plans, and allowance plans. Candidates must understand compensation
defaulting, manage worker compensation events, and ensure alignment with organizational pay structures.

=H 13

Sorting and Filtering: This section of the exam measures the skills of Workday Report Developers and
focuses on improving data presentation. Candidates are evaluated on their ability to apply effective sorting,
filtering, and logic-building techniques to generate accurate results.

=H 14

Reporting Overview: This section of the exam measures the skills of Workday Reporting Analysts and
mntroduces candidates to standard report modification. It focuses on copying, editing, and adapting reports
to meet organizational requirements.

F=H 15

Job Profiles: This section of the exam measures the skills of Talent Management Specialists and includes
creating, editing, and managing job profiles. It also covers understanding the relationship between job
profiles, jobs, positions, and workers. Candidates are expected to create job family groups, build job
requisitions, and ensure job structures align with workforce needs.

= 16

Building Custom Reports: This section of the exam measures the skills of Workday Data Analysts and
mvolves creating custom reports using standard or indexed data sources. It includes adding business object
fields, enabling web services, and building reports that support decision-making,

=M 17

Prompting; This section of the exam measures the skills of Report Designers and focuses on configuring
pronpts in report definitions. It involves identifying built-in prompts and optimizing their use to create
interactive reports.
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EE #9%
Youneed to update a business process so the user can skip a To Do step.
How can you accomplish this?

A. Edit the step notification.
B. Assign the completion step.
C. Add a step condition.

D. Make the step optional.

He: D

Y.

In Workday HCM, To Do steps are commonly used within business process definitions to prompt users to complete follow-up
actions, such as entering additional information or reviewing details. By default, a To Do step is required, meaning the business
process cannot move forward until the user completes it. However, there are scenarios where the action should be optional, allowing
the process to continue even if the user does not conplete the task.

To allow a user to skip a To Do step, the correct configuration is to make the step optional. When a step is marked as optional,
Workday presents the To Do task to the user but does not require completion for the business process to proceed. The user can
choose to complete the task or bypass it without blocking the transaction.

The other options do not achieve this outcome. Editing the step notification only changes messaging and does not affect whether the
step is required. Assigning the completion step controls when the transaction is finalized but does not alter step requirements. Adding
a step condition determines whether the step runs at all based on defined criteria, but it does not give the user the ability to skip the
step once it is initiated.

Froma Workday Pro HCM configuration standpoint, marking a To Do step as optional is the correct and recommended approach
when the action is helpful but not mandatory. This ensures flexibility for users while maintaining the integrity and flow of the business
process.

Therefore, the correct and Workday-verified answer is Make the step optional.

HEE #95
Which staffing models are available for supervisory organizations?(Select two correct answers. )

A. Headcount Management

B. Position Management

C. Job Management

D. Customer Defined Staffing Model

HE. B,C

3.

The correct answers areC - Position ManagementandD - Job Management.

In Workday,supervisory organizationscan only use one of two delivered staffing models:

* Position Management: Each position is a distinct entity that must be created and approved before hiring. It supports detailed
tracking of vacancies and headcount.

* Job Management: Hiring is managed at the job level, allowing multiple workers to be hired under a single job requisition without
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individual position control.

Workday doesnotdeliver "Headcount Management" or "Customer Defined Staffing Models" as valid options.

The staffing model is selected when creating or editing a supervisory organization and determines how headcount, hiring, and
reporting are managed.

Reference:Workday Pro HCM -Staffing Models Overview, "Position Management vs. Job Management."

EE #96
‘What hiring restriction do you set to meet this need?

A. Job Family Group
B. Job Category

C. Job Profile

D. Job Description

HE: A

dE:

In Workday HCM, hiring restrictions are used in job management organizations to control what types of jobs can be hired into a
supervisory organization. Selecting the correct level of restriction is critical to balancing flexibility with governance. In this scenario,
the organization needs to hire multiple distinct roles- cashiers, retail specialists, and custormer service representatives-to address
seasonal demand. These roles are different job profiles, but they typically belong to the same broader functional area within the
organization.

The most appropriate hiring restriction to meet this requirement is the Job Family Group. A job family group allows organizations to
group related job families under a common fimctional umbrella, such as Retail Operations or Customer Support. By setting the hiring
restriction at the job family group level, the organization can hire multiple job profiles that fall within that group without needing to
define each job profile individually. This provides flexibility, speeds up hiring during peak seasonal periods, and reduces
admnistrative effort.

Restricting hiring by Job Profile would be too limiting because it allows only a single, specific role to be hired, which does not meet
the need for mutltiple types of workers. Job Description is not used as a hiring restriction object in Workday staffing models, and Job
Category is primarily used for reporting and classification purposes rather than controlling staffing eligibility.

Therefore, using a Job Family Group hiring restriction aligns with Workday Pro HCM best practices by enabling efficient, scalable
hiring across muiltiple related roles while maintaining appropriate organizational control.

HE #97

The Total Rewards team inLATAMnotices that the13th-month period salary planfor employees inRio de Janeiroisnot included in
total base pay. All eligible employees are assigned a period salary plan with a compensation element namedBrazl Holiday Pay.
How can you include this plan inBrazl employees' total base pay?

A. In the salary plan, add Brazl Holiday Pay to the Compensation Element field.

B. In the Maintain Compensation Basis task, create a configurable compensation basis for Brazil.
C. In theBrazl grade profiles, add theBrazl Holiday Payelement to theBase Pay Elementsfield.
D. In the period salary plan, select Total Base Pay as the compensation basis.

4

o
m

: C

Y.

In Workday,total base paycalculations are controlled bygrade profiles, specifically through theBase Pay Elementsfield. This field
determines which compensation elements are included when evaluating base pay ranges such as minimum, midpoint, and maximum
In this scenario, employees are correctly assigned aperiod salary planwith theBrazil Holiday Pay compensation element, but that
element is not included in total base pay. This indicates that the grade profiles for Brazil do not currently include this element in the
Base Pay Elements configuration.

Compensation bases are used for plan calculations and validations, not for defining base pay composition.

Compensation elements must be included in the grade profile to affect base pay ranges. Salary plans and period salary plans
reference compensation elements but do not control base pay inclusion.

By addingBrazl Holiday Payto theBase Pay Elementsfield on theBrazil grade profiles, Workday will include the 13th-month payment
in total base pay calculations for employees in Brazil.

Therefore, optionDis the correct and Workday-supported solution.



EHE #98

You want to awardmuiltiple one-time paymentsto an enployee usingdifferent one-time payment plansand different scheduled
payment dates, while sharing thesame reason and effective date.

‘What must you configure to allow this?

A. Configure the samre eligibility rules on all one-time payment plans and include them in the compensation package.
B. SelectEnable Multiple One-Time Paymentson Edit Tenant Setup - HCM.

C. Select Disable Pay Date Help Text for One-Time and Referral Payment Processes on Edit Tenant Setup

- HCM.

D. Edit the Request One-Time Payment business process and add a Review step.

He: B

MY

By default, Workday restricts users to enteringone one-time payment per eventwhen the reason and effective date are the same. To
support scenarios where multiple one-time payments are required-such as bonuses, awards, or stipends paid on different dates-the
tenant-level settingEnable Multiple One-Time Paymentsmust be enabled.

This configuration is found nEdit Tenant Setup - HCMand allows users to enter multiple one-time payment rows within the same
event, even when the effective date and reason are identical.

Business process steps, eligibility rules, and UI help text do not control the systens ability to accept muiltiple one-time payments in a
single transaction. Without this tenant setting enabled, Workday enforces a single- payment limitation.

Therefore, enablingEnable Multiple One-Time Paymentsis required, making optionAcorrect.
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