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You have a Microsoft 365 Copilot license.

You are preparing a business presentation by using Copilot in PowerPoint.

Which two tasks can you achieve by using Copilot in PowerPoint? Each correct answer presents a complete the solution.
NOTE: Each correct selection is worth one point.

¢ A Produce a summary slide based on the key points in your presentation.

¢ B. Customize the design theme of your presentation to match your company's branding.
¢ (. Create a slide layout based on the content of your presentation.

e D. Insert a custom animation for a specific object on a slide.

ER: AC

BB -

(B]

With a Microsoft 365 Copilot license, users can leverage Al in PowerPoint to automatically create, restructure, and design slide
layouts based on prompt-driven content or existing documents.

Copilot generates tailored, visually appealing slides, adds images, creates outlines, and maintains consistent, professional formatting,
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Key capabilities of Copilot in PowerPoint include:

Content Creation: Generate full presentations or individual slides from text prompts, or by summarizing Word documents and PDFs.
*-> Layout and Design: Automatically suggest and apply, appropriate layouts, themes, and visual elements, such as SmartArt or
images.

Editing and Refinement: Rewrite, restructure, and reformat existing slides to improve narrative flow.

File Transformation: Convert, for example, a project proposal document directly into a structured slide deck.

Efficiency Features: Summarize presentations, generate speaker notes, and translate content while preserving formatting,

[D] Microsoft 365 Copilot in PowerPoint (requires a license) can instantly generate a summary slide, action items, or a high-level
overview by analyzing up to 40,000 words in your presentation.

By selecting the Copilot button on the Home tab and prompting it, users can instantly distill, reorganize, or summarize long, complex,
or newly created decks.

Key Capabilities of Copilot in PowerPoint for Summarization:

*-> Generate Summary Slide: Use prompts like "Summarize this presentation” or "Summarize this presentation as a high-level
overview" in the Copilot pane to create a summary slide based on key points.

Identify Action Items: Copilot can pinpoint key takeaways and necessary actions from the deck.

Tailor for Audience: Ask Copilot to customize the summary for specific audiences, such as executives.

Contextual Analysis: Copilot reviews all slides, notes, and content to provide a concise, structured overview.

Source Citations: Copilot provides references to indicate where it pulled information from in the presentation.

Easy Copy/Paste: Summaries can be easily copied to the clipboard for use in emails or other documents.

Incorrect:

[Not C]

While Microsoft 365 Copilot is incredibly powerful for generating content and layouts, its ability to

"create" or "customize" a brand-new design theme from scratch is currently limited.

Here is the breakdown of how Copilot interacts with company branding:

1. It Uses Your Existing Tenplates

Copilot cannot invent your brand colors or logos out of thin air. Instead, it works best when you start with a branded template.

2. It Doesn't "Design’ the Theme

You cannot currently give Copilot a command like "Change the theme to match our company's blue and orange hex codes" if those
aren't already in the slide master. You still need a human (or a designer) to set up the Slide Master first.

Reference:

https’//www.mauriziolacava.comyen/microsoft-copilot-powerpoint- guide/

https7/support.microsoft.com/en-us/office/summarize- your-presentation-with-copilot-in- powerpoint-499¢604c-4ab9-4ba-9dbe-
691cc8722169
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Hotspot Question

You have a Microsoft 365 Copilot license.

You plan to run several prompts.

‘What should you use to ensure that Copilot generates the best response for each prompt? More than one answer choice may
achieve the goal. To answer, select the BEST options in the answer area.

NOTE: Each correct selection is worth one point.

\NSWer Area

-

Prompt 1: From /Feedback_Q1-Q3.xsx, consolidate all the sheets, categorize the feedback v
by theme, compute the positive/negative sentiment by product line, and wvisualize the tof The Analyst agent

[Chat

The Researcher agent

Prompt 2: Using our SharePoint folder ‘/Go-To-Market/2025 and réputable web sources v
produce a 1 page bnef about Al trends that includes five ke nsighrsecitations, ana callouts The Analyst agent
on gaps/nsks I
g Lol Chat
The Researcher agent

Prompt 3: For a VP, prepareg polished executive email that distills the strat

eqgic pnornties v
critical decisions, and immediage next steps from the attached Strategic 0

2025.docx The Analyst agent
ensuring that the tone aligns with senior leadership'sigmmunication sandards |

+«Lhat

|

1 Th& Reseatcher agent
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Prompt 1: From /Feedback_Q1-03.dsx, consolidate all the sheets, categonze the feedback L w
by theme, compute the positive/negative sentiment by product line, and wsuahze the :c-p The Analyst agent

Chat
The Researcher agent

Prompt 2 Using our SharePoint folder '/Go-To-Market/. b Sources, o v
produce a 1-page brief about Al trends that includes r&‘ rcitations, and callouts The Analyst agent
6 on gaps/nsks. Chat
De The Researcher agent |
Prompt 3: For a VP, prepa:* executive email that distills the strategic priofities, i e L
critical decisions, and immedi3te next steps from the attached Strategic_Plan_2025.doox, :r"\chnalystogent '

ensunng that the tone a'l ership’s communic standards. That
RERICrSseTt ™™ | |

| The Researcher agent
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Hotspot Question

Select the answer that correctly completes the sentence.
Answer Area

From Microsoft @you M ICFOS Oft v

cannot modify the seftings of

the Researcher agent.

canmodify the agent instructions of

can add an additional suggested prompt to

can delete one of the suggested prompts from

ER:
fif RSB -
Answer Area
From Microsoft 365, you ¥ the Researcher agent.
can modify the agent instructions of
can add an additional sugges prampt to
can delete one of the sugge m prol ) S Oft
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Youneed to access Microsoft 365 Copilot froma web browser. Which URL should you use?

A. https//myapps.microsoft.com

B. https//m365.cloud.microsoft

C. httpsz//myaccountmicrosoft.com
D. https/copilotstudio.microsoff.com

£%: B

fRRERR A

Microsoft 365 Copilot can be accessed via its dedicated web experience for enterprise users. The correct web entry point for
Microsoft 365 Copilot is https://m365.cloud.microsoft, which provides authenticated access to Copilot features within the Microsoft
365 environment.

This URL routes users into the Microsoft 365 ecosystem where Copilot integrates with organizational data such as SharePoint,
OneDrive, Teans, and Outlook. It ensures that users are authenticated through Microsoft Entra ID and that access controls are
enforced according to tenant policies.



Option B refers to Copilot Studio, which is used to build and manage custom copilots and agents rather than access the Microsoft
365 Copilot chat experience. Option C (My Apps) is a general application launcher portal. Option D is an incorrect account
management URL and does not provide Copilot access.

Therefore, to access Microsoft 365 Copilot from a web browser, the correct URL is httpsz/m365.cloud. microsoft.

il 8 #38

You use Microsoft 365 Copilot.

Which two factors should you consider when creating an effective prompt? Each correct answer presents a complete solution.
NOTE: Each correct selection is worth one point.

A. adding context to the prompt

B. providing a clear goal in the prompt

C. using a broad range of instructions in the prompt
D. keeping the prompt generic

E. using acronyrs in the pronpt

ER: AB

fE A -

Microsoft guidance for effective prompting emphasizes clarity and context as the two most important factors. Providing context
(Option A) ensures that Copilot understands the background, data sources, and constraints relevant to the task. This improves
grounding and reduces ambiguity, leading to more accurate and useful responses.

Providing a clear goal (Option D) is equally critical. A well-defined objective-such as summarizing, analyzing, or drafting-helps
Copilot determine the correct approach, structure, and level of detail for the response. Without a clear goal, outputs may be generic
or misaligned with user expectations.

Using a broad range of instructions can introduce confusion rather than clarity. Acronyms may reduce clarity unless explicitly defined.
Keeping pronmpts generic is discouraged because specificity improves quality and relevance of responses.

Therefore, the correct answers are A (adding context) and D (providing a clear goal) .
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