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EE#13

SIMULATION

Business Scenario You are working on an implementation project and need to create a test user in the system for demonstrating the
professional services business processes to project managers during your upcoming Fit-to-Standard workshop. Follow the
instructions below to create a new test user with a basic import of worker and work agreement data.

Note: In the task below, always replace ##H#### with the last 6 digits of your group number.

Note:

Make sure to use the EXACT names/values/spaces as they are listed in the task.

Even forgetting a space or a number will cause the validation of the task to fail and be marked as incorrect.

Task:

Assign the Project Manager - Professional Services (BR_ PROJECT MANAGER PROF) business role to the new user and save.

e

HE:

See Explanation below for all solution

Explanation:

Objective

The purpose of this task is to assign the Project Manager - Professional Services business role to the newly created test user so that
the user can perform the professional-services processes required during the Fit-to-Standard workshop.
The required business role is:

Business Role ID: BR PROJECT MANAGER PROF

Business Role Description: Project Manager - Professional Services

Business Scenario Explanation

In the previous task, a new test user was created for demonstrating professional services processes.
That new user now needs the correct project-manager authorization.

Without this business role, the test user will not have access to the project-manager apps, pages, and processes needed for the
workshop demonstration.

This task connects the newly created user to the standard professional-services project manager role.
Important Notes

Always replace ##HHH with the last 6 digits of your group number.

Use the exact values as required.

The business role ID must be:

BR PROJECT MANAGER PROF

Do not use a similar role or partial match.

Save at the end, otherwise the assignment remains inconmplete.

Detailed Step-by-Step Procedure

Step 1: Open the app "Maintain Business Users"

Fromthe SAP S/AHANA Cloud launchpad:

Log in to the system.

Use the app search.

Search for:

Maintain Business Users

Open the app.

Explanation:

This app is used to maintain business users and assign business roles.

Since the new user was created in the previous task, this is the correct app to assign the new role.
Step 2: Search for the newly created Project Manager test user

In Maintain Business Users:

In the filter/search area, enter the user name of the new test user.

The required user name format is:

PMiHHHHH



= < E ’ SI4HANA Cloud Maintain Business Users v Q
Standard - Display Cha
Editing Status: Locked: User Name: User ID: First Name: Last Name: Global
Search Q All M (Not Selected) v =) a (< (=}
Valid From: Valid To: Logged On: Business User Group: Price Category: Blisiness Partner (Person ID)
=] & (Not Selected) - a e | a
~lR | Vo
Business Users (8,216) S -« Download ~ Upload New = C
0 Locked User Name = UseriD First Name Last Name Global User ID Valid From Valid To  Business Partner (Pe..,
O CB9980003131 Ursula Becker 2203.2026 22.03.2027 9980003131
(@) CB9980016526 Project Manager 000302 20.03.2026 20.03.2027 9980016526
(8] CB9980016603 Project Manager 0000267 23.03.2026 23.03.2027 9980016603
(@) CB9980016659 Project Manager 000403 25.03.2026 25.03.2027 9980016659
O CB%980016749 Project Manager 390 27.03.2026 27.03.2027 9980016749
8] /A000000 CB9980008660 AA000000, SAP_Learning 01.01.1901 31.12.9999 9980008660
O A000002 CB9980000122 AQ0Q002 SAP_Leamning 19102020 31.12.9999 9980000122
(@) /AD00003 CB9980000128 ‘A000003 SAP_Learning 19.10.2020 31.12.9999 9980000129
O AD00004 CB980000143 | »A000004 SAP_Leamning 1910.2020 31.12.9999 9980000143
(8] /A000005 CB9380000432 A000005 SAP_Leaming 19.10.2020 31.12.9999 9980000132
O /A000006 CB9980000130 AAQ00006 SAP_Learning 19.10.2020 31.12.9999 9980000130
(@) /A000007 CB9980000133 A000007 SAP_Learning 19.10.2020 31.12.9999 9980000133
O /A0D0008 CB9380000137 A000008 SAP_Learning 19102020 31.12.9999 9980000137
O /A000009 CB9980000140 A000009 SAP_Leamning 19.10.2020 31.12.9999 9980000140
O /AD00010 CB9980000139 A000010 SAP_Learning 19.10.2020 31.12.9999 9980000139
O A000011 CB9980000125 A000011 SAP_Learning 19102020 31.12.9999 9980000125
Exanple
If'your group number suffix is 0000457, then search for:
Click Go.
Explanation:
You must open the newly created project manager test user, not your own user.
The role assignment in this task belongs to the imported test user created in Task 4.
Standard* - Display Changes
Locked: User Name: User ID: First Name: Last Name: Global User ID:
Search Q (Not Selected) v =PM000457 X | = (=) = @
Valid From: Valid To: Logged On: Business User Group: Price Categonsy Business Partner (Person ID):
(=] @  (Not Selected) v =l a Adapt Filters (1)
G A "t
Business Users (1) Download  Upload New =z @ B @V e
O Locked User Name = UseriD First Name Last Name Global User ID Valid From ValidTo Logged On  Business Partner (Pe...
0 PM000457 CB9980016818  Project Manager 000457 29.03.2026 31.12.9999 9980016818 >

Step 3: Open the new business user record
From the search results:

Click the user entry with:

User Name = PM#H#HHH#

Open the detail page.

Explanation:

This opens the worker/business user record where the Project Manager role will be assigned.



= ¢ f‘ ;¥ SI4HANA Cloud Business User v a Q0 g @

Project Manager 000457 ek Depenoencies) | Display Changes a Delete | [4° Summarze ] @
General  Assigned Business Roles (0)  Application Jobs (0)
General
N |
. )
Porsonal | Data Workplace Data User Data Regional Settings
Project - PMO00457 31129999 1.234.567,89
t e F Jne ea User Groug ate Forma
Manager 000457 - CB9980016818 No - DOMMYYYY (Gregorian Date)

i Fr rice T
79.03.2026 - Central Europe
9980016618 24 Hour Format (Example: 12:05:10)

English Unted States

Assigned Business Roles (0)

Business Role Business Role ID Price Category

(3)  There are no entries yet

Step 4: Verify that you are on the correct user

Before editing, confirm the business user details are correct.

Typical expected values are:

User Name = PM#HH#H#H#

First Name = Project

Last Name = Manager #H#HH

E-Mail = PM######@dummy.sap.com

Explanation:

This check is important because assigning the role to the wrong user would cause the simulation validation to fail.
Step 5: Switch to Edit mode

On the business user detail page:

Click Edit

Explanation:

Edit mode is required so the role list can be changed.

Step 6: Open the "Assigned Business Roles" tab

Inside the business user record:

Click the tab:

Assigned Business Roles

Explanation:

This tab shows all roles currently assigned to the new test user and is the correct place to add the project manager role.
Step 7: Click Add

In the Assigned Business Roles section:

Click Add

The system opens the popup:

Add Business Roles

Explanation:

This popup is used to search and add standard SAP-delivered business roles to the user.
Step 8: Search for the Project Manager role

In the Add Business Roles popup:

In the filter field for business role ID, enter:

BR PROJECT MANAGER PROF

Click Go

Select:

Project Manager - Professional Services

Business Role ID: BR PROJECT MANAGER PROF

Explanation:

This is the exact standard business role required by the task.

It provides the professional-services project manager access for the test user.



dd usiness Koles

Business Role ID: Business Role: Price Category:

Search Q () ()] (=)

Business Roles (773)
() Business Role Business'Role 1D
[7] Asset Accountant BR_AA_ACCOUNTANT

Administrator - Accounts Payable lnd
O Receivable (FI-CA) BR_ADMIN_APR_FICA
[:] Administrator - Test Automation BR_ADMIN_TEST_AUTOMATION |
D Administrator BR_ADMINISTRATOR ‘
(] Administrator - Group Reporting BR_ADMINISTRATOR_GRP ‘
a QB LAdminictrator . HR Infn RR ANMINISTRATOR HRINFN |
Business Role ID: Business Role: Price Category:
Search Q =BR_PROJE... X (=) =) (=)

Business Roles (1)

Business Role Business Role ID

Project Manager - Professional Services BR_PROJECT_MANAGER_PROF

n LN A P amenl
Step 9: Add the role

After selecting the role:

Click OK or Apply

Explanation:

At this point, the role is added to the user in draft mode, but the change is not yet final until saved.

Step 10: Save the business user

Back on the user detail page:

Click Save

Explanation:

This is the final required step.

If'you do not save, the role assignment will not be stored and the task will not be completed successfully.
Step 11: Verify the assignment

After saving, confirm that the user now has the role:

Project Manager - Professional Services

BR PROJECT MANAGER PROF

Explanation:

This confirms that the new test user is now properly prepared for later professional-services process demonstrations.



Expected Result

After the task is completed:

the new test user PM#H#H#HHH exists,

the role BR PROJECT MANAGER PROF is assigned,

the user is saved successfully,

the user can later be used as a professional-services project manager in the workshop scenario.

AE#14

SIMULATION

Note: In this practical certification exam, you will only be given high-level instructions. The step descriptions are conplete and tested
to work. They are not detailed, as this is a test of your knowledge of navigating the system on your own.

Caution: Please make sure you are always using your assigned group number. The last 6 digits are denoted as ###H#H##H in the
following tasks. Your results will not be recorded if you are not using your own group number. To find your group number: Select
your user in the top right corer. You will see your user name with a series of numbers. Use the last 6 digits as your group number
Caution: To keep the system running smoothly and avoid unnecessary costs, please follow the assigned exercises carefully when
using the SAP Landscape. Avoid going beyond the exercise scope and only use your group number to help maintain a stable and
efficient environment for everyone.

He-

3.

See Explanation below for all solution

Explanation:

Purpose: Identify your own six-digit suffix and use it consistently in every task.
Open the user menu at the top-right of SAP S/4AHANA Cloud.

Read your user name and note the last six digits.

Use those last six digits in every place the task PDF shows ##HHH#H:.

Exanple used in this guide: 000013

AE #15

SIMULATION

Create a Custom Launchpad Space and Page

Business Scenario

You are building a custom business role that will be assigned to all employees in the organization. The business role and its
corresponding Launchpad Space and Page need to include the apps that have been granted through the business catalogs assigned
to the business role to ensure employees have an easy time finding the relevant applications.

Note: In the task below, always replace ##HH## with the last 6 digits of your group number.

Note:

Make sure to use the EXACT names/values/spaces as they are listed in the task.

Even forgetting a space or a number will cause the validation of the task to fail and be marked as incorrect.

Task:

Assign the business catalogs listed below to the business role and save:

HCM - Enployee Self Service (SAP. HCM_BC _EMP_PC)

Concur - Employee Self-Service (SAP_CON_BC _CTE ESS PC)

He:

LR

See Explanation below for all solution

Explanation:

Objective

The purpose of this task is to assign the required business catalogs to the custom all-employee business role created in the previous
task. These catalogs provide the applications that will later be shown in the launchpad space and page for all employees.
The catalogs that nust be assigned are:

HCM - Enployee Self Service

SAP HCM BC EMP PC

Concur - Employee Self-Service

SAP CON BC CTE ESS PC



Business Scenario Explanation

In the previous task, you created a new custom all-employee business role, for exanple:
Z EMPLOYEES ALL ##H#t

That role exists, but on its own it does not yet provide app access.

In SAP S/AHANA Cloud, app access is granted through business catalogs.

This means the role must now be connected to the catalogs that contain the apps employees need.
Later, these catalogs will feed the launchpad page content so end users can easily find the relevant applications.
Important Notes

Always replace ###HH#H# with the last 6 digits of your group number.

Use the exact catalog names and IDs.

Assign both required catalogs.

Save the role after assignment.

Do not assign the wrong catalog variant.

Required Catalogs

Assign exactly these two business catalogs:

Business Catalog

Business Catalog ID

HCM - Enployee Self Service

SAP_ HCM BC EMP PC

Concur - Employee Self-Service

SAP CON BC CTE ESS PC

Detailed Step-by-Step Procedure

Step 1: Open the app "Maintain Business Roles"

Fromthe SAP S/AHANA Cloud launchpad:

Loginto SAP S/AHANA Cloud.

Use the app search.

Search for:

Maintain Business Roles

Open the app.

Explanation:

This app is used to maintain business roles, assign catalogs, assign launchpad spaces, and maintain restrictions.
Step 2: Search for your custom all-employee business role

Inside Maintain Business Roles:

Search for your business role ID:

Z EMPLOYEES ALL #HHHH

Exanple

If'your suffix is 000013, search for:

Z EMPLOYEES ALL 000013

Open the role.

Explanation:

You nwst open the custom all-employee role created in the previous task, not a template role and not a standard SAP role.
Step 3: Verify the correct role is open

Confirm that the role details show:

Business Role ID=7 EMPLOYEES ALL ###HH

Business Role Description = All Employee Role #######

Explanation:

This ensures you are assigning catalogs to the correct business role.

Step 4: Go to the "Business Catalogs" tab

Inside the role:

Click the tab:

Business Catalogs

Explanation:

This tab is used to assign the business catalogs that define which apps and app authorizations the role provides.
Step 5: Click Add

In the Assigned Business Catalogs section:

Click Add

This opens the dialog:

Add Business Catalogs

Explanation:

The Add popup is used to search for and assign SAP-delivered business catalogs to the customrole.
Step 6: Search for the first catalog



In the Add Business Catalogs popup:

Search for:

SAP HCM BC EMP PC

or

HCM - Enployee Self Service

Select:

HCM - Enployee Self Service

Business Catalog ID: SAP. HCM. BC EMP_PC

Explanation:

This catalog provides employee self-service apps and is required by the task.

Step 7: Search for the second catalog

Still in the Add Business Catalogs popup:

Search for:

SAP_CON_BC _CTE ESS PC

or

Concur - Employee Self-Service

Select:

Concur - Employee Self-Service

Business Catalog ID: SAP. CON_BC CTE ESS PC

Explanation:

This catalog provides the Concur employee self-service content and is also explicitly required by the task.
Step 8: Add the selected catalogs

After selecting both catalogs:

Click OK or Apply

Explanation:

This adds the selected catalogs to the custom role in draft mode.

Step 9: Verify both catalogs are listed

Back in the Business Role screen, verify that both assigned catalogs are visible:

SAP HCM BC EMP PC

SAP CON BC CTE ESS PC

Explanation:

This confirns that the required app authorizations have now been attached to the role.

Step 10: Save the role

Click:

Save

Explanation:

This finalizes the catalog assignment.

Without saving, the catalogs remain only in draft and the role will not provide the required app content.
Step 11: Verify the result after save

After saving, check again that the role still shows both business catalogs in the assigned list.
Explanation:

This confirns the task was completed successfully and the role is ready for the next step, which is launchpad space/page content.
Expected Result

After this task is completed successfully:

the custom all-employee role has both required business catalogs assigned, the role is saved successfully, the role now provides the
app authorizations required for employee self-service content, the launchpad page can later use these catalogs to add the required
tiles.

HE #16

SIMULATION

Business Scenario

You are working on an implementation project and need to assign yourself the Administrator business role to complete your job
tasks. Follow the instructions below to assign the Administrator business role to your user.

Prerequisites Note:

In the task below, always replace ###H## with the last 6 digits of your group number.

Your Task 1.

Assign the Administrator (BR_ADMINISTRATOR) business role to your user and save.

He:



ME:

See Explanation below for all solution

Explanation:

Task 1: Assign the Administrator Business Role to Your User

Objective

The purpose of this task is to assign the standard SAP business role Administrator to your own business user so you can perform the
required configuration and administration activities in SAP S/AHANA Cloud.

The required business role is:

Business Role ID: BR_ ADMINISTRATOR

Business Role Description: Administrator

For your exercise, you must always replace ####H##H with the last 6 digits of your group number. In your case, this was done with
your own group suffix during execution.

Why this task is required

In SAP S/AHANA Cloud, access to apps and functions is controlled through business roles.
Without the Administrator role, your user may not be able to:

open administration apps,

maintain configuration-related master data,

assign other roles,

proceed with later project tasks.

So this task is the first access-enablement step.

Detailed Step-by-Step Procedure

Step 1: Open the app "Maintain Business Users"

Fromthe SAP S/4HANA Cloud launchpad:

Log in to the system.

Use the search bar or app finder.

Search for:

Maintain Business Users

Open the app.

This app is used to maintain business users and assign or remove business roles.

Step 2: Search for your own user

Inside Maintain Business Users:

In the search/filter area, locate the field for User Name or search criteria.

Enter your own user ID.

Click Go.

For example, in your exercise you used your own SAP Learning user.

You must open your own business user because the Administrator role needs to be assigned to your personal user record.
Step 3: Open your user record

After the search results appear:

Click your user entry in the list.

Open the user details screen.

This takes you to the detailed maintenance page where business roles can be reviewed and assigned.
Step 4: Switch to Edit mode

In the business user detail screen:

Click Edit.

Without entering edit mode, the role assignment list is display-only and cannot be changed.
Step 5: Go to Assigned Business Roles

Inside your business user:

Open the tab:

Assigned Business Roles

Review the currently assigned roles.

This tab shows all business roles already assigned to your user and is the correct place to add new ones.
Step 6: Click Add

In the Assigned Business Roles section:

Click Add.

This opens the dialog:

Add Business Roles

The Add dialog is used to search and select standard SAP-delivered business roles.

Step 7: Search for the Administrator role

In the Add Business Roles popup:

In the field Business Role ID, enter:

BR_ADMINISTRATOR



Click Go.

Select the role:

Admmistrator

Business Role ID: BR ADMINISTRATOR

This is the standard Admnistrator role required by the task.

You nust select the exact standard role, not a customrole.

Step 8: Add the role

After selecting BR ADMINISTRATOR:

Click OK or Apply, depending on the popup behavior.

Confirm that the role is added to the list of assigned business roles.

At this point the role is added to your draft changes, but not yet finally saved.
Step 9: Save the user

Back in the business user detail screen:

Click Save.

This is the final and mandatory step.

If'you do not save, the Administrator role remains only in draft and is not actually assigned.
Step 10: Verify the assignment

After saving;

Check the Assigned Business Roles list.

Confirm that the Admmistrator role appears in the list:
BR_ADMINISTRATOR

Expected Resuilt:

Your user now has the Administrator business role assigned successfully.
What to verify after completion

You should verify the following;

Your user record is saved successfully.

The role Administrator is visible in the assigned roles list.

No draft remains unsaved.

Later administration apps are available to your user.

BE#17

SIMULATION

Create a Custom Launchpad Space and Page

Business Scenario

You are building a custom business role that will be assigned to all employees in the organization. The business role and its
corresponding Launchpad Space and Page need to include the apps that have been granted through the business catalogs assigned
to the business role to ensure employees have an easy time finding the relevant applications.

Note: In the task below, always replace ##H#H#### with the last 6 digits of your group number.

Note:

Make sure to use the EXACT names/values/spaces as they are listed in the task.

Even forgetting a space or a number will cause the validation of the task to fail and be marked as incorrect.

Task:

Create a Launchpad Space and Page with the information below.

HE-

Y.

See Explanation below for all solution

Explanation:

Objective

The purpose of this task is to create a custom launchpad space and page for the all-employee business role so employees can easily
find the apps granted through the assigned business catalogs.

This task belongs to the all-employee role created in the previous tasks, for example:

Business Role ID: Z EMPLOYEES ALL #####

The page values shown in the task are:

Page Title: General

Page Description: General

Business Scenario Explanation

In SAP S/4HANA Cloud, business catalogs grant the app authorizations, but users still need a clean launchpad structure so they can



actually find those apps easily.

That is why this task requires creating;

a Launchpad Space

a Launchpad Page

for the all-employee role.

The space acts like a container in the launchpad navigation, and the page acts like the content area where app tiles will later be
displayed.

Important Notes

Always replace ###HH#H# with the last 6 digits of your group number.
Use the exact text values shown in the task.

The task image explicitly shows:

Page Title = General

Page Description = General

Save each object after creation.

Required Values

From the task image, use:

Parameter

Value

Page Title

General

Page Description

General

Additional execution values used in your run

During your actual execution, the custom launchpad space/page used this pattern:
Space ID:Z ALL EMP #H####

Space Description: General

Space Title: General

Page ID: Z ALL EMP ##HHHH#

Page Title: General

Page Description: General

Objective

The purpose of this task is to create a custom launchpad space and page for the all-employee business role so employees can easily
find the apps granted through the assigned business catalogs.

This task belongs to the all-employee role created in the previous tasks, for example:
Business Role ID: Z EMPLOYEES ALL #####

The page values shown in the task are:

Page Title: General

Page Description: General

Business Scenario Explanation

In SAP S/4HANA Cloud, business catalogs grant the app authorizations, but users still need a clean launchpad structure so they can
actually find those apps easily.

That is why this task requires creating:

a Launchpad Space

a Launchpad Page

for the all-employee role.

The space acts like a container in the launchpad navigation, and the page acts like the content area where app tiles will later be
displayed.

Important Notes

Always replace ##H#HHH with the last 6 digits of your group number.
Use the exact text values shown in the task.

The task image explicitly shows:

Page Title = General

Page Description = General

Save each object after creation.

Required Values

From the task image, use:

Parameter

Value

Page Title

General

Page Description



General

Additional execution values used in your run

During your actual execution, the custom launchpad space/page used this pattern:
Space ID:Z ALL EMP_##H

Space Description: General

Space Title: General

Page ID: Z ALL EMP_##H#HHH

Page Title: General

Page Description: General
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