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o Report Security: This section of the exam measures the skills of Workday Access Control Specialists and
EN | focuses on implementing security controls in report design. It covers sharing options, user access

considerations, and transferring ownership responsibly.

e Job Profiles: This section of the exam measures the skills of Talent Management Specialists and includes

creating, editing, and managing job profiles. It also covers understanding the relationship between job
FE2 profiles, jobs, positions, and workers. Candidates are expected to create job family groups, build job
requisitions, and ensure job structures align with workforce needs.

¢ Business Process Security: This section of the exam measures the skills of System Security Analysts and
13 focuses on how business process security interacts with overall configurable security in Workday.
Candidates ensure secure process execution through appropriate role and domain control.

¢ Jobs and Positions: This section of the exam measures the skills of HR Operations Specialists and focuses

on managing positions and employee life cycle processes. It includes creating positions, applying hiring
FE 4 restrictions, performing job changes, managing staffing movements, and handling employee terminations.
The section also covers contingent worker management and contract administration.
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¢ Prompting: This section of the exam measures the skills of Report Designers and focuses on configuring
LS pronpts in report definitions. It involves identifying built-in prompts and optimizing their use to create
interactive reports.

¢ Navigation, Finding Data, and Business Objects: This section of the exam measures the skills of Workday

HCM Analysts and focuses on navigating the Workday interface efficiently, finding relevant data, and
FE 6 understanding how business objects fimction. Candidates are tested on their ability to apply navigation
techniques, recognize the structure and purpose of Workday business objects, and link them to
organizational data management processes.

¢ Reporting Overview: This section of the exam measures the skills of Workday Reporting Analysts and
TEE 7 mntroduces candidates to standard report modification. It focuses on copying, editing, and adapting reports
to meet organizational requirements.

¢ Scheduling Reports: This section of the exam measures the skills of Report Administrators and covers
FEE S running, scheduling, and configuring reports with dynamic criteria. It emphasizes autormation and time-
based execution for reporting efficiency.

¢ Business Process Framework: This section of the exam measures the skills of Business Process Designers

and focuses on how organizations, security, and processes interact. It includes identifying rule-based and
&9 organization-specific process definitions and understanding key business process concepts such as events,
steps, and types.

¢ Business Process Steps: This section of the exam measures the skills of Workday Implementation
Consultants and focuses on executing tasks, approvals, and subprocesses within business workflows.
FE 10 Candidates demonstrate managing approvals and maintaining approval chains for accurate process

tracking.

¢ Sorting and Filtering: This section of the exam measures the skills of Workday Report Developers and
T 11 focuses on improving data presentation. Candidates are evaluated on their ability to apply effective sorting,
filtering, and logic-building techniques to generate accurate results.

¢ Business Process Configuration: Step-Level: This section of the exam measures the skills of Business

Process Developers and focuses on customizing workflows. It includes creating condition rules, configuring
FE 12 advanced routing, customizing notifications, and adding help text to enhance user experience and control
workflow behavior.

¢ Organizations: This section of the exam measures the skills of HR System Administrators and covers

managing organizational structures in Workday. It includes creating and maintaining organization types such
5 13 as supervisory and cost center hierarchies, configuring reporting structures, and defining locations.
Candidates also demonstrate the ability to assign workers, establish leadership roles, and manage the
relationships between organizations and employees.

¢ Business Process Management: This section of the exam measures the skills of HRIS Administrators and
FHE 14 covers managing both mass and individual business processes. It emphasizes handling multiple workflow
tasks efficiently and ensuring accuracy in execution.

¢ Staffing Models: This section of the exam measures the skills of Workday Functional Consultants and

focuses on understanding staffing models used in Workday. It includes identifying the characteristics of
5 15 position management and job management models, setting position restrictions, and applying them when
creating positions. Candidates must understand how staffing models support workforce planning and
organizational efficiency.
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i =8 #16
Which staffing models are available for supervisory organizations?(Select two correct answers. )

A. Headcount Management

B. Position Management

C. Job Management

D. Customer Defined Staffing Model

EX: BC

i REES B -

The correct answers areC - Position ManagementandD - Job Management.

In Workday,supervisory organizationscan only use one of two delivered staffing models:

* Position Management: Each position is a distinct entity that must be created and approved before hiring. It supports detailed
tracking of vacancies and headcount.

* Job Management: Hiring is managed at the job level, allowing multiple workers to be hired under a single job requisition without
individual position control.

Workday doesnotdeliver "Headcount Management" or "Customer Defined Staffing Models" as valid options.

The staffing model is selected when creating or editing a supervisory organization and determines how headcount, hiring, and
reporting are managed.

Reference:Workday Pro HCM -Staffing Models Overview, "Position Management vs. Job Management."

P& #17
What security group does Workday deliver that allows employees to change theirhome address?

A. Manager

B. Employee-as-Self
C. All Users

D. Initiator

Z%: B

fEERE B«

The correct answer isA - Enployee-as-Self.

Employee-as-Selfis adelivered Workday user-based security groupautomatically assigned to all active workers within the tenant.
This group allows employees toview and update their own personal data, such as home address, phone number, emergency
contacts, and other self-service information.

The permissions for this group are defined indomain security policiesrelated to personal data, such asWorker Data: Personal
InformationandWorker Data: Home Contact Information. Employees only have access to modify their own records, not those of
others.

This self-service model is central to Workday's HCM design, empowering enmployees to maintain accurate personal information
without administrator ntervention.

Reference:Workday Pro HCM -Security and Self-Service Fundamentals, "Employee-as-Self Delivered Security Group" section.

FIRE #18
You want a report's results to display only workers located in Toronto and Montreal. What report configuration accomplishes this?
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A. Share

B. Sort

C. Sub Level Sort
D. Filter

EX: D

it REES B -

The correct answer isFilter.

In Workday reporting filtersare used to narrow down report results based on specific data criteria, such as location, supervisory
organization, or worker type. By applying afilter conditionto include only workers whose location equalsTorontoorMontreal, the
report output dynamically restricts data to meet those parameters.

Filters can be added to bothcustomandadvanced reportsand can include multiple conditions combined with logical operators
(AND/OR). UnlikeSort(which arranges results in a specific order) orShare(which defines who can view or edit the report),
aFilterdirectly controls which data rows appear in the report output, ensuring that only relevant workers are displayed.
Reference:Workday Pro HCM -Reporting Fundamentals, "Using Filters to Refine Report Results" section.
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Why would you recommend a client to usejob familiesorjob family groups?

A. Job families and job family groups have a hierarchical structure with job families being the highest level.
B. Job families and job family groups are optional, but they can help organize and group job profiles.

C. Job families and job family groups can be assigned to compensation grade profiles.

D. Job families can belong to one or more job family groups.

ZX: B

fE R A -

The correct answer isA - Job families and job family groups are optional, but they can help organize and group job profiles.

Job FamiliesandJob Family Groupsare optional configuration elements in Workday, but they serve a key purpose in maintaining
astructured, organized job framework. They enable the grouping of similar jobs for streamlined management in areas such
ascompensation,recruiting,reporting, andcareer development.

For mstance, all technical roles (like Software Engineer, Systems Analyst, and Data Architect) might belong to thelnformation
Technology Job Family, which in turn is part of theTechnology Job Family Group.

While optional, using these structures provides consistency across departments, simplifies security and reporting filters, and supports
analytics related to workforce planning and talent management.

Reference:Workday Pro HCM -Job Profiles and Job Family Structures, "Benefits of Using Job Families and Job Family Groups."

P& #20

How can a user become a member of an organization-based security group?(Select two correct answers. )

A. The user is a member of the Human Resources job family.

B. The user is a member of the Europe Location Hierarchy.

C. The user is a member of the Information Technology cost center hierarchy.
D. The user is located in London, Paris, and Rome.

BER: BC

fE R A«

The correct answers areBandC.

Organization-based security groupsderive membership automatically from an organizational structure in Workday-such
assupervisory,cost center,region, orlocation hierarchies. Users are included in the group based on their association with that
organization or hierarchy.

* B.Ifa user is part of theEurope Location Hierarchy, they automatically gain access assigned to that organization-based security
group.

* C.Similarly, users belonging to thelnformation Technology cost center hierarchyare included in the corresponding cost center-
based security group.

OptionsAandDare incorrect because location membership alone (without organizational hierarchy) or job family assignment does not
control membership in an organization-based group.



Reference:Workday Pro HCM -Security Fundamentals, "Organization-Based Security Groups and Derived Membership" section.
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